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SRl § VOLUNTEER JOB DESCRIPTION

The Snoring Sasquatch

BOOKING OTHER

> Receives e-mail or telephone call regarding bookings for meetings, private
rentals, workshops, classes etc.

» Checks website and with Performance booking agent to confirm dates and
times.

Confirms with client

Updates website with that information OR passes along to a separate promo
person

Arranges for client to have key
Ensures venue is clean and ready
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